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Partner SFA Instructions
Omaha Area Film Partners

Omaha Convention & Visitors Bureau
1001 Farnam Street
Omaha, NE 68102
WwWw.Visitomaha.com



http://www.visitomaha.com

Logging In:
1. You will be sent an email from the OCVB with the link and a
temporary password.

2. Click on the link, which will take you to an “Omaha SFA Partners
Login” screen.

3. Your username is your e-mail address.
4. Your password is the temporary address that was e-mailed to you.
5. You will be asked to change your password to one you will
remember.
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Viewing Your Member Record:

You can view five items under your Member Record:
1. Contacts

2. Listings (Website)
3. Benefits Summary

Contacts:

1. To update your contact records, edit the current contact under
your listing by clicking “Edit” to the left of the contact.

2. To add a new Contact, click the “New Contact” button.

3. You can also “clone” a contact by clicking on the “Clone” link to
the left of a current contact (which will make a duplicate of that

contact), then change the information that needs to be updated
(i.,e. name, e-mail address, phone #, etc).
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Listings:
1. In order to update your listing, click the “Edit” link to the left of the
appropriate listing.
2. You will then be able to change your description.

3. Your changes will be pending until a representative of the OCVB
goes in and approves them (within one business day).
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Benefits Summary:

There are three items you can currently view under the Benefits Summary
tab:

3. Web Site - see below

Website:
1. Under the Website tab, you can view the following:

a. How many times your listing has been viewed during the
specified dates (you can view month-by-month by using the
drop-down menus as seen below).

b. How many times your listing has been viewed since a
specified date (since March 21, 2007 as stated below).

c. You can change the Notification Number (you will be sent a
notification e-mail when your website has been viewed 100
times, or whatever number you choose to set that to).
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